MeToauyeckre peKOMEHIAUMHU 110 TPYAOYCTPOICTBY
Meroguueckue peKOMEHZAUMM 1O  TPYAOYCTPOMCTBY  BBIIYCKHMKOB  CPEIHErO
npoeccuoOHaTBbHOrO 00pa3oBaHUsl MOTYT OIICHUTh CBOM HWHIMBUAYaJbHBIE BO3MOXHOCTH,
IIOBBICUTH YPOBEHb OTBETCTBEHHOCTH M CaMOCTOSTEJIBHOCTU IIPU TPYHOYCTPOMCTBE, TPAMOTHO
MOCTPOUTH THAJIOT C paboTOAaTeNIeM M YBEPEHHO MPETEH0BATh Ha BAKAHTHOE pabodee MecTo.

Kyna npuiokuTh ¢BOM CIIOCOOHOCTH?

TpynoycTpoiicTBO — 3TO OJIHa M3 CaMbIX CEpPbE3HBIX MPOOJIEM MJisi BBITYCKHUKOB.
CBsizaHO 3TO, TMTPEXKIE BCEro, C BHICOKUMH 3alpoCaMd  BBIIYCKHHUKOB UM  HHU3KOU
3aMHTEPECOBAHHOCTHIO Pa0OTOIATENCH B MOJIOBIX CIICIIHAIMCTAX.

V BBINTyCKHUKA MOSBIISIETCS MHOXKECTBO BOTIPOCOB: «Kak ycTpouThCs Ha paboTy, HE UMest
ombITa?», «MOXeET M MOJIOJOM CHENUAIMCT HaWTH BBICOKOOIUIAYMBAEMYIO DPAOOTY?»
PabGoTonarenu TBepAAT B OJMH TOJOC, YTO, HECMOTPS HAa OTJIWYHOE 0Opa3OBaHHUE, BBHICOKYIO
npodeCCHOHANBHYI0O  KOMIIETCHIIMIO, MOJIOJIbIE  CHEIUATUCTB  UMEIOT  HEJA0CTAaTOYHOE
MPEACTABJICHUE O PHIHKE TPYJa M CTPATEruU TOBEACHUS Ha HEM.

Ho muorue paboromarenu, pazpadbarsiBasi IIaHBl Pa3BUTHS CBOMX MPEANIPUATHM, IETAIOT
CTaBKY Ha MOJIOJIeKb. PaboTomaTens cuuTaer:

* MoJIoJble PAaOOTHUKH OTIUYAIOTCS BBICOKOW TPYIOBOM MOOMIBHOCTBIO (YacToi
CMEHSIEMOCTBIO pabOThI);

* Yy MOJIOJICKH OTCYTCTBYIOT BHYTPEHHHUE IICUXOJIOTHYECKHE Oaphephl, MPEMATCTBYIONINE
CMEHE 3aHSATHUH, YTO TMO3BOJSAET €M JOBOJIBHO JIETKO OTKJIHMKAThCS Ha COOTBETCTBYIONIUE
MPEIIOKEHUS pabOTOaATENIS,

* MOJIOJIeKb 00JajaeT OOJBIIUM TOTECHIMAIOM JUIs MPO(EeCcCHOHATBLHOTO OO0Yy4YeHUSs,
MEePENOArOTOBKY U TOBBIICHUSI KBAJTU(DUKAITUH;

* COBPEMCHHBIC IOHOIIM MW JICBYIIKH OTJIMYAIOTCS DHEPTrUed M CIOCOOHOCTHIO OoJiee
OBICTPO MPHUCTIOCAOIMBATHCSA K HOBBIM YCIIOBUSIM paOOTHI.

NHpIMH CIIOBaMH, MOJIOJIOH YEIOBEK — OTO TEPCICKTUBHBIA pPaOOTHHK, B 4YeM U
3aKJIFOYAETCSl OCHOBHOE MPEUMYIIIECTBO MOJIO/ICKH HA COBPEMEHHOM PBIHKE TPY/Ia.

K nmpensarcTBusaM ycremHbIiX AEHCTBUN MOJIOIBIX JIFOACH HA PHIHKE TPYAa MOKHO OTHECTH
HHU3KUH ypOBEHb JIMYHOW AaKTHUBHOCTH, OTCYTCTBME Yy IOHOIICH U JIEBYIIEK HABBIKOB
LeJICHAITPABJICHHOTO TIOMCKa PabOTHI.

OnHu HE MOTYT peajibHO OLIEHUTh BOBMOYKHOCTH CBOETO TpyaoycTpoiicTBa. [pyrue, numes
3aBBILICHHYIO CAMOOIICHKY, HE B COCTOSIHUM BEeCTH OOBEKTHUBHBIA AMAIOr ¢ paboToaaresiem,
MIpEeTeHIysd Ha BakaHTHOe pabodee MecTo. MoJioble JII0IU, OTKA3hIBAsICh OT BaKaHCUM, OOBIYHO
CCBIJIAIOTCS HAa HU3KYIO 3apa0OTHYIO IUIATy, HapylleHHWE CPOKOB €€ BBIILIATHI, HEMOAXOSIINe
yCIIOBHS Tpy/a.

Takum 00pa3oM, y KaKJ0ro BBITYCKHHUKA BOSHUKAET MOTPEOHOCTh OCBOUTH COBPEMEHHBIE
TEXHOJIOTUU TPYJOYCTPOUCTBA C TEM, YTOOBI AIPPEKTUBHO HCKaTh paboTy. Bpems moucka paboTsl
- TSDKEII0e U OECIIOKOMHOE.

[Ipouiecc TpyaoycTpoiicTBa - YHUKaIbHOE COOBITHE B JKM3HH KaXJOTO CEPHhE3HOTO
YyenoBeKa. XOpOIIUKA COTPYTHHK HE TaK YK 4YacTO MEHSET MECTO CBOei paboThl, MOITOMY
MPUOOPECTH HABBIKM B CTOJIb B&XKHOM Jelie, Kak MOUCK pabOThl, JOCTATOUHO 3aTPYAHUTENHHO.
Bakancuit ke, Kak mpaBuiO, ropa3lo MEHbIIE, YeM CcOUcKarelen. [lake Halas moaXoIsaulyro
BaKaHCHIO, HAJIO €Ille CYMETh 3aMHTEPECOBATh padOTOAaTeNsl M YOSAUTh €ro B TOM, YTO UMEHHO
Bbl ONITUMAIBHO MOJXOJUTE HA MPeIaraeMylo MO3UIIHIO.



Wrak, kakuM 00pa3oM CIUIaHUPOBATh M OCYIIECTBUTH MPOLEAYPY COOCTBEHHOTO
TpyZnoycTpoiicTa... HaunHats syuie Bcero ¢ BpIOOpa 001Iei cTpaTeruu nmoncka padotsl. Mckath
paboTy MOKHO aKTHBHO, @ MOXHO 3aHSTh BEDKUAATEIBHYIO MTO3UIIHIO.

AKTHBHbBIE JeCTBUSI — ITO MOUCK OOBSBICHUN O HaliMe Ha padoOTy U MPEATIOKECHUE
coOctBeHHBIX ycayr. [logoOHas crparerust TpeOyeT MHOTO JIMYHOTO BPEMEHH W MHOTO JIMYHBIX
e YCWJINH. 3aTO U IJI0JIbl CBOUX TPYAOB BbI OJIYYUTE ropaszio ObICTpee.

151 maccUBHOM cTpaTernuu riaBHOE — 3TO HE cOOp, a pacIpocTpaHeHue HHPOpMaIUK.
I'maBHas 3a7aua - Kak MOKHO LIUPE PACIIPOCTPAHUTH CBOU JAHHBIE C TEM, YTOOBI TOTEHIMAIbHBIH
paboTomarenp caM Bac 3aMETWJI M TPEMIOKWI NMPUOBITH Ha coOecenoBanue. JlaHHAs JTHHUS
MTOBEJICHUS 3HAYUTENIBHO PACTATUBAET NMPOLEAYPY TPYLOYCTPOMCTBA BO BPEMEHHU U 3HAYUTEIIBHO
MeHee 3¢ddexkTrBHA, YeM akTuBHbIE JeiicTBus. HyxkHo cka3aTh, 4To Jro0asi crparerus moucKa
paboTHI 0Ipa3yMeBaeT HAJTMUHUE PEIOME.

Pe3rome - oueHb BaxXHBIN JOKYMEHT MpHU ycTpoiicTBe Ha paboTy. OHO JaeT Ball KpaTKui
npodeccuoHanbHbId MOpTpeT. [IpaBunbHO coctaBieHHoe pe3tome — 310 50 % ycmemHoro
TPYOYCTPOMCTBA.

Cnoco0b1 noncka padoThl

Jlnst moucka wHGOPMAIUM O CBOOOJHBIX PabOYMX MECTaxX CYIIECTBYIOT CIICIYIOIIHE
CIOCOOBI:

» Tlowuck Yepe3 3HAKOMBIX U POJICTBEHHUKOB.

[Touck pabGoThl yepe3 0OBABICHUS O BAKAHCHIX B razerax, 1B.
[TyGnukarus cBOEro MHHH-PE3IOME B razere (MMOMHTEPECYHUTECh Pe3yIbTaTaMu ).
OO0paieHre B areHTCTBO 10 MO00PY MepcoHaa.
ITouck uepes ceth Internet. B cetu ecTh psig NOMyISPHBIX CAaUTOB.
[Ipsimoe nHUIIMATHBHOE OOpallleHre K MOTEHIUaIbHOMY Pab0oTOIaTENIo.
[Touck yepe3 kaIpoBbIE areHTCTBA M0 TPYI0YCTPOUCTBY, IIPH 3TOM B3UMAETCS IJIaTa.
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[Touck yepe3 rocymapcTBEHHBIE ILEHTPHI 3aHATOCTH W TPOBOJMMBIC WMHU SPMapKH
BaKaHCUH.

Y

[Tocemenune «fpmapok BakaHcuily, «J/lHel Kapbepb» WIM APYrUX aHAJOTHYHBIX
MEpPOTIPUATH, TPOBOAUMBIX KOMITAHUSMU.

Yka3zaHHBIMH CHOCO0AMH NOHUCKA PadOThl HAA0 MOJIb30BATHCH OJXHOBPEMEHHO.
Heckonbko 0B 0 TeXHUKE MOUCKA PaOOTHI.

Camoe riaBHOE 3/1€Ch — CHCTEMaTUYHOCTh, HACTOMYMBOCTH U yueT. Ecnu Brl He Oynere
OTMEYaTh B CHEUMAIbLHON TeTpaau BCTpeUH, TeJIedOHHbIE 3BOHKH, paboTy ¢ 0OBsSBICHUSIMU, BbI
HUKOT'/Ia HE Y3HaeTe, JeCTBUTENHHO Jid Bl viiere paboTy U HECKOJIBKO pa3 00paTHIIUCH B JBa-
TpU MecTa. 3amMcaHHOe Jierde MOJAaeTcs KOHTpOJIo M ucrhpasieHuto. Kpome toro, y Bac
MOSIBUTCSI 3aKOHHOE OLIYIIEHHUE BBIMOJHEHHON MporpamMmbl. BakHO 3HAaTh O NMCUXOJIOTUYECKUX
TPYOHOCTAX TMOucKa paboTel. 3amperutre cebe aymaTh, 4TO BBl «HaBs3bIBaeTeCh» WIH
«TpojiaeTechy. XOpoIlo, eciu HCcKaTh paboTy Bel Oymere HEe B OJMHOYECTBE: BBITOIBI —
MICUXOJIOTHYECKHE U OpraHU3allMOHHBIE - 371eCh Topa3ao OoJIbIIe, YeM BO3MOKHAsI KOHKYPEHIIHSI.
ScHo mpencrapisiiTe, 4To BaM HYX)HO, YTOOBI YCTPOUTHCS Ha padoTy.

» Bo-mepBbIX, BBISICHUTE BEPXHIOK M HIDKHIOK I'DaHMIly 3apa00TKa MO CIEeIUAIBHOCTH B

BBIOpaHHOM paiioHe.

» Bo-BTOpBIX, y3HaliTe YypOBEHb O0Opa30BaHUs W CTaX pabOTBl Ui KeJIaTeIbHOMN

JOJKHOCTH,

» B-Tperbux - Kpyr 00s3aHHOCTEH U yCIOBUS PAOOTHI.



Otmensl KagpoB HE TOPOIATCS TOBOPUTH O HEMOCTaTkax pabouero mecta. Hesib3s
3a0bIBaTh, YTO KH3Hb — 3TO HCKYCCTBO KoMmmpommucca. He ToponuTech OTKa3bIBaThCsl OT
HEOXXHUIAHHOTO TPEJIOKEHHsI, OCOOCHHO HE TOObIBaB HAa MecTe, HE Y3HaB O BO3MOXHBIX
nepeMeHax B OyaymieM. Bol HUKora He octaHeTech 06€3 Jiena, eClii HayYUTeCh CMOTPETh Ha yuely
U CMEHy npodeccHu Kak Ha E€CTeCTBEHHYIO 4acThb TpyJaoBoW Ouorpaduu. CHagama YeTko
chopmynupyiite TpeOboBaHHS K cBoei Oymymiedt padore. Ilocie storo obparurech K CBOUM
IPY3bsiM, POJCTBEHHUKAM M 3HAKOMBIM, K 3HAKOMBIM CBOUX 3HAaKOMBIX U Jipy3eil. Mcronb3yiiTe
mo0ble BCTpEYHM, BEYCPHMHKH W Tpoyee Ui TOMCKAa BAaKaHTHOTO paboyero mecra. Mmure
camocTosTenibHO.  OOpariaidTech HEMOCPEACTBEHHO B  OTHENBI  KaJpoB TPEANPHATHNH U
opranmsanuii. [locemaiite spMapku BakaHCUM, KOTOpble ycTpamBaeT lLleHTp 3aHsATOCTH
HaceneHusi. OOpaTuTech B BHIOPAaHHOE BaMU OT/ICIICHHE CITYXKOBbl 3aHATOCTH HJIM B ar€HTCTBO IO
TpyaoycTpoicTBy. Mmure uHPOpMalMIO O BaKaHCHUSIX B CHEIUAJIW3UPOBAHHBIX Tra3eTax.
CocraBbTe pexiiaMHyro HHpopMaIHio o cede u pazmecTute B pazzaenax «Miry paboty» B razerax
B 3aBHCHUMOCTH OT BalllMX BO3MOXXHOCTEH. B HacTosiiiee Bpemsi NOsIBUIACh BO3MOXHOCTh JaTh
uHpopmanro o cede B riobdaibHON KommbioTepHON cetn MHTepHer. Takoil myTh MO3BOJISET
y3HaTh O Bac HIMPOKOMY Kpyry paOoTonarteneid. Pexiamy Takoro poja yciyr medaTaroT
creluanau3upoBaHHble U31aHus. Bo BpeMs norcka paboThl MPOSBIISHTE TBOPUYECTBO, HE CTONTE Ha
MECTE, a TJIABHOE, HE TepsAnTe onTuMu3Ma. [loMHUTE, Balll BHEIIHWI BUJ, MaHEpa JAEPKaThCs,
YBEPEHHOCTh B ce0e MOMOTYT T0OUThCS MOJIOKUTENbHBIX pe3yabTaToB. He crecHsiiiTech cJIOB:
«¥Ywmero! 3nar! Mory!»

IIpaBuia noucka padorsl

HukTto BaM HUYEro He J0JKEH, 3a MOoJIy4eHrne paboThl HyKHO OOPOTHCSL.

Paznuumne mMexay BE3yHUMKOM M HEYAauYHUKOM OIpenessieTcsl TeM, Kak OHH CaMU BEIyT
CBOM Jiena.

Uem GoJipllie BpeMEHU BbI TOTPATUTE HA ONPEENIEHUE CBOUX BO3MOKHOCTEH, TEM BBIIIE
Bamu mrancer.

He npunmMmaiiTe pemeHuii, KCXOAs U3 TOro, 4To J0cTymHO. CTpeMuTech K To paboTe,
KOTOPYIO BBl OOJIbIIIE BCETO XOTHUTE.

UYewm OoJibliie JIIO/IEH 3HAIOT, KAKYIO Bbl XOTUTE PadOTYy, TEM JIydllIe.

PaGoronarens crpeMuTcs HaHMMAaTh MOOEIUTENST — MPENoJHECUTE cedsl KaK MOJapoK
CYIBOBL.

3aHuMaiiTech MOUCKOM HOBOTO MecTa paboThl 40 u 6oJiee 4acoB B HEJEIIO.

UT0oOB! HAYYUTHCS MPABIILHO M TPAMOTHO UCKATh paboTy, HEAOCTATOUYHO 3alIOMHUTH ATH
MpaBuIa.
Heo6xomumMo nocie1oBaTebHO BBIOJHUTE PSII CIEAYIOIIUX YCIOBUIA:

» CodopmynupyiiTe CBOM JIMYHBIC TPeOOBaHUS K pabOTe, KOTOPYIO BBI JKEJIAETE IMOJTYYHUTh.

PeanbHO o11€HUTE CBOM BO3MOKHOCTH.
BrigenuTe 0CHOBHBIE HAIIPABIICHUS TIOMCKA BAKAHTHBIX Pab0OYHMX MECT.
HayuuTech rpaMOTHO COCTaBIISThH MUCHEMA, PE3IOME, OOBSBICHUSI.
OcBoiiTe TeXHUKY Tele(OHHBIX Pa3TOBOPOB.
[ToaroToBbTE CEOS K MOCEMICHUIO OpraHU3aIuii 1 codeceoBaHmI0 ¢ paboToIaTeNeM.
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YCBOITE OCHOBHEIE I[MpaBUJjia IOBCACHNA HAa HOBOM pa6oqu MECTC, YTOOBI COXpaHUThb €TO.



IHouck yepe3 00bABIEHUS 0 BAKAHCUSAX

HcrounnkaMu SBISIFOTCS 0OBSBICHUS B Ta3€TaxX U )KypHAIAX, CIICIUATBHBIX OFOJIJICTCHSIX;
pexinama Ha paauo u TB, Ha ymuie. [[ist paboThl ¢ MeYaTHOM peKIIaMOi JIydIlle BCErO BBIJICIHUTh
CHeIMAIbHBIC Yachl B CBOEM PEXHME JIHS WJIM HEJeNIU: TaK OyJeT MEHBIIE yXOIUTh BPEMEHHU Ha
mouck paboTsl. Mickarek paboTy MOXHO TOJBKO MO TUIAHY M OTMEYaTh BCE CACIIAHHOE HAIO Ha
Oymare. Mcnounb3yiite nmpodeccruoHaNbHbIC H3/IaHUs, MECTHBIC Ta3eThl, PSKIIAMHBIC OIOJUICTEHH,
ra3eTbl OCCIUIATHBIX OOBSIBJICHHN, JXypHaJbI UM TazeThl: «Pabora mis Bac», «Bakancum»,
«Ipmapka». Co BpemeHeM B MHGOPMAIIMOHHOM IOTOKE BbI HaydyuTech pacro3HaBaTh PEKIaMy
MomieHHUKOB. Ho ¢ camoro Hawyama - He OTBeyaiiTe Ha MpeMIoKeHHS (OOBIYHO OYEHB
3aMaHYMBBIE), YKA3bIBAIOIINE HA HEMEIJIEHHYIO TTOMOIIb Bam 3a HEOOJIbIITYyI0 CyMMY — HUKAKOM
TOMOIIIN HE OyJIeT.

Pasmemenue 00bsiBJIeHHS] B EPUOANYECKHUX U3TAHUAX

AKTHBHOE TOBEJIEHHNE HA PBIHKE TPYy/1a BKIIOYAET M CIIOCOOHOCTH MPABUIBLHO COCTABJISATH
o0BsiBNIEHNUS U TMChbMa. [ TaBHOE coniepikaHne — aHHble 0 Bac u nanHbie 0 paboTe, KOTOpYIo Bl
XoTenu Obl MmomyduTh. I[luceMo He cToWMT nenath OOBEMOM OOJBINE OTHOW-ABYX CTPAHHII
MAIITMHOMIMCHOTO TEKCTa, a OOBSBICHUS - CIUIIKOM HE TOXOXXHUMH Ha Jpyrue. Bmpouew,
«3aIenuTh» paboToIaTeNs - BRBICOKOE UCKYCCTBO, U OBJIAJIETh UM MOYKHO, CEPHE3HO aHAIU3UPYS
yAa4HbIe OOBSIBJICHUS U TIOJIarasiCh Ha OTBIT CIEITUATHCTOB.

ITouck yepe3 HHTEPHET

B WuTepHeTe ecTh caldThl, MyOJMKYIONIME BAaKaHCHMH W MHHH-PE3IOME. JTO €IIe OJIHa
BO3MOXHOCTh HaWTH paboTy. Kpome TOro, MHorue opraHuzanuu UMEIOT web-cepBephl, Ha
KOTOPBIX BBICTABIISIOT HHPOPMAIIMIO O CBOOOTHBIX pab0UYNX MECTax, a TAKXKe aJipec JIEKTPOHHOM
MOYTHI JUIsl TOJYYEHUs pe3toMe crienuanucra (cM. Huke Tabnuily). Hekotopble opranuzanuu
MpelycCMaTpUBalOT BO3MOXKHOCTh COMCKATENSIM 3allOJIHUTh AHKETYy B 3JEKTPOHHOM BapHaHTE.
Nudopmanus, coaepxaiiascs B aHKETE, aBTOMAaTUYECKU paCIpe/IeiIeTcss B AIEKTPOHHON Oa3ze
JaHHBIX opranu3zauud. KopropaTuBHble calThl MOTYT OBITh HHTEPECHBI COMCKATENSIM,
3aMHTEPECOBAHHBIM B MOJIY4Y€HUU PabOThl B KOHKPETHOU upme uiH psae Gpupm.

IIpsiMoe MHULIMATUBHOE O0palleHne K MOTeHIMAJIbHOMY padoToaaTes o

BusuThl 1 1e10BbIe IEPETOBOPHI HAZI0 OOBEIUHAT B TPYIIIHI (TI0 MPUHIIUITY «OJUH JICHb
— oJiuH paiiony). Camble HEOXKHIaHHBIE TIPENPUATHUS, PACIIOIOKEHHbIE B Bariem paiione, Moryt
HyKJatbesi B Bameit mpodeccun. K mpumepy: TeaTpy MoXKeT ObITh HYXEH MPOrPAMMHCT,
MarasuHy - IOpHCT, IETCKOMY cafy - 5KOHOMUCT. Kak mpaBuiio, pe3romMe pacchbuIaloTes Mo aapecam
MPEANPUATHI, BAKAHCHH KOTOPBIX OBLIU MpeaBapUTeIbHO 0TOOpaHbl. OHAKO MOXKHO MOUTH U
npyruM myreM. Ecniu Bl xoTtuTe HaiiTu paboTy 1Mo onpeaeneHHONH CeHalbHOCTH B KOHKPETHON
¢dbupme - BrIChLUIATE CBOE pe3tome anapecaty. Jaxe ecnu Bol cpasy He monyuute paboTy, Benuka
BEPOSATHOCTh TOro, YyTo Bac BO3bMYT Ha 3aMETKy M NIPH OTKPBITUM NOJAXOJAIIECH BAaKaHCUU
mpuriacsaT Ha cobecenoBanue. Poranus kanpoB HensOexHa. Bompoc TOIbKO B CPOKE 0KHAAHUS.
[Togo6HYI0 TaKTHUKY MOTYT MPUMEHSTh UMEHHO MOJIOJbI€ CIEIHATUCThI, HE UMEIOIINE OMbITa
paboThI, HO PACCUUTHIBAIOIINE YCTPOUTHCS B CONMIHYIO KOMIaHuto. EquHCcTBeHHAs mpobiaema B
TOM, YTO TIO0 CTATUCTHKE HA COTHIO Pa30CIaHHBIX MOJAOOHBIM 00pa3oM pe3roMe MPUXOINT 2 - 3
otBetra. Takum oOpa3om, ecnu Bbl BeIOpanu TaKTHKY aJipeCHON PACCBUIKH, TO MPEATNPHUATHH -
aZipecatoB JIOJDKHO ObITh MHOro. OgHaKO HE TPETeHAYHTe Ha HECKOJIbKO BaKaHCHI



OJTHOBpeMeHHO. Bamie pestome J0KHO OBITh HANpaBJIEHHO HA OJHY BaKaHCHIO. B mpoTHBHOM
cityyae, paboToAaTeNIb MOXKET YCOMHHUTBCS B Baiiem npodeccuonanusme.

IMouck yepe3 KaAPOBbIE ATEHTCTBA

PazocnaB pe3toMe 1Mo areHTCTBaM, CJIEIyeT MOHUMAaTh, YTO TOUCK PabOThI — MPOIECC
BeposATHOCTHBIN. HeoOxommMo, yToOb! Obli1a BakaHcusl, IO TpeOOBaHUSIM KOTOPOU Bel moaxoaure.
B kanpoBble areHTCTBa MOCTYMAIOT 3aABKUA OT MPECTHKHBIX OpraHu3aiuil. DTUM OObSICHSIETCS
BBICOKMII YpOBEHb TpeOOBaHUN K COMCKATeN0. ATEHTCTBO IOCJIE H3Y4€HHs TpeOOBaHUM
paboToaTesss OCYIIECTBISCT TOWCK W TOA00pP KAaHIUAATOB, TJE HAa TEPBOC NPEIOKCHUE
PEKOMEHIyeTCsl TpH HamOoJiee MOAXOSAIINX MPETEHACHTa C OMBITOM padboThl. Kak mokaspiBaeT
MpaKkTUKa, pEaJbHBbIN IIaHC HaWTH pabOTy uepe3 KaJpOBbIE AareHTCTBa HMEIOT JIMIIb
NENCTBUTENFHO KBATU(UIIMPOBAHHBIE U OTIBITHBIE paO0THUKHU. OCTalbHBIE, B TOM YHCIIE MOJIOBIC
CHEIUATUCTHI, KaK MPaBUJIO, BKIIFOYAIOTCS B 0a3y JaHHBIX areHTCTBA.

IMouck 4yepe3 rocyaapcTBeHHbIE IEHTPHI 3aHATOCTH U MPOBOAMMBIE HMH SPMAaPKH
BaKaHCHi

3mech BBI MOXETE OCCIUIATHO MPOKOHCYIBTHPOBATHCS C IOPHCTOM W COIUATBHBIM
pabOTHUKOM, YCTPOUTHCS Ha yueOy, HAWTH MOCTOSIHHYIO WJIA JTOTIOJIHUTENbHYIO padboTty. Kcrartu,
Ha BPEMCHHOE TPYAOYCTPOMCTBO €CTh CMBICI COTJIACHTHCS, JIAXKEe €CIM BBl BOT-BOT MOXKETE
IMOJYYUTH MMOCTOAHHYIO JOJKHOCTD. 9T10 - sapa60T01<, HOBBIH OIIBIT, HOBBIC JIFOAM, 4@ 3HAYUT —
HOBBIE BO3MOKHOCTH. OJIHaKO MOMCKU MOCTOSTHHOW pabOThl HYXKHO MPOJOJKaTh. Bbl Moxkere
00paTUTHCS M HA YACTHBIC OMPIKU TPy/Ia: MycTh Bammu nanHbie OyayT B pa3HbIX HH()OPMAITMOHHBIX
6ankax. M mpu 3TOM NMOMHHUTE, YTO BCE YCIAYrd IO TPYIOYCTPOMCTBY IOJKHBI OKa3bIBATHCS
6ecrmatHo. OCHOBaHWEM JJIsl HAlpaBJIeHMsI BBIMYCKHUKAa Ha paboTy sBIseTcs oduuuanbHas
3asiBKa MPEANPUATUS O TMOTPEOHOCTH B  CIEUUAINCTaX, MHUCbMO, TrapaHTUpYIOLlee
TPYIOYCTPOMCTBO MPHU COOTBETCTBYIONIEM HAIMYUH BBIITYCKHUKOB JAHHOM CHEIHUATbHOCTH, JINOO
0(OPMIICHHBII T0TOBOP.

Kak nanucarsb pe3ome?

Pestome npezcrasnser coboit 06001meHHYI0 HHbOpMaLK0 0 Bac kak 0o MoTeHUIHaIbHOM
COTpyaHHKe (O BamieM oOpa30BaHUM, HABBIKaX, OMbITE PAOOThl U OCHOBHBIX JOCTHKEHUSX),
KOTOpas JA0JbKHA oTpaxaTh Bac ¢ Haumyuieil ctopoHsl. Pe3toMe MOXKHO CpaBHUTH C PEKJIAMHBIM
MIPOCHEKTOM, KOTOPBIM JTOJDKEH BBIIECIUTH Bac M3 Maccel Apyrux npeTeHAeHTOB, MPUCHUIAIOIINX
CBOE pe3l0OMe B KOMIIAHUIO, M 3aCTaBUTh PA0OTOAATENs WU KaJPOBOE areHTCTBO MPUTIACUTh Bac
Ha cobecenoBanue (MHTEepBBIO). [Ipu HanKMcaHuu pe3toMe MOCTaBbTe 1IEJIb BBI3BATh HHTEPEC K ce0e
TOTO YEJIOBEKa, KOTOPHIN BIOCIEACTBUH OyJET Ballle pe3toMe yuTath. [Ipuuem 3ToT uHTEpEC, BO-
MIEPBBIX, JOJDKEH HOCUTH MO3UTUBHBIN XapakTep U, BO-BTOPBIX, IPUBJIEKATh BHUMAHUE K BaM, B
NIEPBYIO OYepe/ib, KaK CIIEHUATUCTy. YUTHTE, YTO IEepPBbIi pa3 pe3toMe 00bIYHO MPOCMaTPUBALTCS
1-2 MUHYTBI, B TEYEHHE KOTOPBIX OHO JINOO BBI30BET HMHTEPEC U €r0 PacCMOTPAT OoJiee MoApoOHoO,
1100 oTnoxar B ctopoHy. IloatoMy moctapaiitecs, ¢ 0HON CTOPOHBI, MOAONTH K HAMMCAHUIO
pe3roMe TBOPUECKH, a C IPYroi - BBIOJIHUTH Bce (hopMasbHble TpeOOBaHUS.

Pe3toMe JOKHO yIOBIETBOPSATH CIEAYIOIMIMM TPEOOBAHHUSM.

beiTe npaBauBbIM. Bee, uro Bel ykaxkere B cBoeM pe3toMe, Bam, BO3MOXKHO, ITpUIETCA
MIOATBEPAUTD IIPU JTUYHOU BCTpEYeE.

Hocute Gonee muaumBuayanpHbId xapaktep. Ecnu Bl He ompepenunmuch co cdepoit
JeATeNbHOCTH, TO JUI KaXJIoW u3 cdep coctaBbTe cBoe pestome. Kpome Toro, mpexie dyem



MOCBUIATh PE3IOME B KOHKPETHYIO KOMITAHUIO, IOCTAPAUTECh HANTH U U3yYUTh HH()OPMAIIHIO O e
JESITeTLHOCTH, KOPIIOPATUBHOM MOJUTHKE, TOHSITH PUHITUIIBI pa0OTHI C IIEPCOHATIOM M OCHOBHBIC
TpeboBaHUs K KaHAuAaTaM. Bo3MokHO, Tociie 3Toro Bel BHEceTe HEKOTOPhIE H3MEHEHHSI B CBOE
pestome. [TonpoOyiite yoenuts paboTonaTens, 4To Bbl MOX0AuTe UMEHHO JUTSl 3TOU TOJDKHOCTH
Y MUMEHHO B 3TOM KommnaHuu. JlemaiiTe B pe3toMe akIEHT Ha TeX CIEHUu(UUECKUX 3HAHUSIX U
HAaBBIKaX, KOTOPBIE MOTYT OBITh IMOJIC3HBI ISl pA0OTHI UMEHHO B 3TOM KOMIaHHH. MOKHO Takke
OTMETHUTH MoueMy Bac mpuBiekiia UMEHHO 3Ta KOMIAHHUS U MOYEeMY MMEHHO BHI SIBIISIETECH
UJIeATbHBIM KaHIUIATOM.

3. HeratuBHble MOMEHTHI OCTaBJISHTE 3a paMKamMu pe3toMe. Bwl mmmiere o cBOux
JOCTOMHCTBAX, @ HE O HEJJOCTATKaX.

4. Ecnu BBI 0OpaiaeTech B HHOCTPaHHYIO KOMITAHUIO, COCTABIISIUTE PE3IOME Ha TOM SI3BIKE,
KOTOPBIN SIBJISIETCS OCHOBHBIM JIJIs1 JAHHOM KOMITaHuU. HeoOX01MMOo Takke MPUIIoKUTh U pe3toMe
Ha PYCCKOM SI3BIKE, BE/Ib BIIOJHE BO3MOXKHO, UTO YHUTATh €ro OYAET PYCCKOS3BIYHBIN YEIOBEK, a
Ballla 3ajjaya - CO3JaTh JJIsl HETr0 MaKCUMaJIbHOE Y100CTBO YCBOEHUS MH(OPMALIUU.

5. BeITh KpaTKuM U yaoOouuTaemMbiM. MHa4e ero MOryT MpocTo OTOPOCUTH B CTOPOHY, HE
nountaB. CTpykTypupyilte BCHO u3naraemyro uHpopmanuioo. [lumure  nmpocTeiMu
MPEIOKEHUAMH, U30erasi JUIMHHBIX (POPMYTUPOBOK, MPUYACTHBIX U JACCTIPUIACTHBIX 000POTOB.
N3beraiite caumkomM OOJBIIIOTO0 KOJHMYECTBA CIEIHAIBHBIX TEPMHHOB. Pe3tome OKHO OBITh
HaIMCAaHO B XOPOIIEM JIUTEPATYPHOM CTHIIE U 0€3 rpaMMaTudecKkux omuook. CrtapailTech Takxke
n30eraTh HETaTUBHBIX (DOPMYITUPOBOK, BCS MH(DPOPMAITUS TOJDKHA UMETh TTO3UTUBHBIA XapakTep,
U pe3loMe B IIeJIOM JIOJDKHO IPEACTaTh nepeja padboTonaTeseM Kak yepena Bammx Ku3HEHHBIX
TOCTHYKEHUH.

6. beith x0pomro opopmiieHHbIM. [locTapaiiTech pa3MecTuTh BCIO HHGOPMAIIMIO Ha OTHOM
cTpanule. Pazmemaiite nadopmainio Tak, 4To0bl pa3ienbl ObLUTH YETKO OTIEICHBI IPYT OT ApYra,
HO HE MCTOJIb3ylTe Tabnmuunyto (opmy. [IpumensiiTe pa3nuuHble BUILI U pa3Mepbl mpudra.
PacnieuateiBaiite pestome Ha xoporieit Oymare u xopomem npuntepe. Ecnu Bl otnpasisiere
pe3toMe 1o €-mail, To Jydyie BCTaBIATH €0 B TEKCT MUChbMA, a HE OTIPABIATh MPUIIOKEHHBIM
(baiimom.

Kakue KoOHKpeTHO pa3/ie/ibl 10J5KHO coAepkKaTh pe3rome?

3aronioBok. TpaauIIMOHHO B 3aroJIOBKE pe3lOMe YKas3blBalOTCA HMs, GaMuwiug U B
HEKOTOPBIX CIIy4asix OTYECTBO couckarest. He muimTe HUKaKUX CJIOB TUIIA «PEIIOME», «AHKETa
U T.J., 3TO MPOCTO HE MPUHSTO.

Koopnunatsl. 31ech yka3bIBatoTcs ajpec, Tenedonsl, e-mail. Yem Gosnbiie koopauHat Bei
yKaxkeTe, TeM Oouibliie y pabotonarens OyaeT BOSMOKHOCTEH ¢ BaMH CBsi3aThesa. MojkeTe Takxke
OTMETUTH HanboJiee MPeaNOUYTUTEIbHBIN KaHaNI CBS3H.

Hensp (xkemaemass BakaHcusi, mo3unus). Eciam Bbl oTkiumkaeTech Ha omnpeaencHHOE
MPEAJIOKEHNE BAKAHCHUU, TO YKOKUTE B 3TOM pas/ielie Ha3BaHWE KOHKPETHOW MO3UIMHU, Ha
KoTopyto Bel mpeTenayere. B HHBIX cliydasx MOXKHO yKa3aTh JIH00 chepy AesITeNbHOCTH, KOTOpas
Bac untepecyert, mu6o, ecnu Bbl 3HaKOMBI €O CTPYKTypoil KoMIiaHuu, Bbl MOXkeTe ykaszaTb, 4TO
Bac unHTEpecyroT mo3uiKM B ONPEAEICHHOM CTPYKTYPHOM nojipa3aeneHuu. [lomaure, yem yetue
Oyner chopmynupoBaHa Bama mnenb, Tem Jydiiee BreuyaTiieHHe Bbel cMo)keTe MpOW3BECTH Ha
paboToxmares.

O6pazoBanue. MHpopMalnio o morydeHHOM 00pa30BaHUU 0OBIYHO U3JIaraioT B 00paTHOM
XpOHOJIOTHYECKOM Topsifke (yka3wpiBaiiTe He Toybko Koiemk, HO W pa3iuuHbie Kypcel). [lpu
3TOM HEOOXOJWMO OOpaTUTh BHHUMaHUE paboToAaTeNs Ha T€ KYypChl, KOTOPhIE MOTYT OBIThH
MOJIE3HBl B W30paHHON BaMu cdepe NeSITENbHOCTH. YKaKUTE TAaKKE TEMbl BBIIOJHEHHBIX



KYPCOBBIX H JUIUIOMHOM pa0bOT M Ha3BaHHE Kadeapbl, 0 KOTOPOIl OHU 3aIIHIIATICh, HO TOJIBKO
B TOM Cllyyae, €ClId 3TO HMMEeT OTHOIIeHHWe K Oynymed pabore. HyxkHO Takxke yka3aTbh
MOJIy4EHHBIE BO BpeMs y4eObl Harpajsl U rpaMOThl, Y9acTHE B KOHKypCaxX CTyJEHUYECKHX padoT,
Hay4yHbI€ JOCTHUKEHUSI.

OmnbiT pabotel. Mupopmamuio 00 ombeiTe paboThl Takke H3JIAaraloT B 0OpaTHOM
XPOHOJIOTUYECKOM MOPsIIKE. 37eCh HY)KHO yKa3bIBaThb NEpUOJ pabOThl (MIPAaKTUKH), Ha3BaHUE
OpraHu3ainuy, JODKHOCTh M OCHOBHBIE o0O0si3aHHOCTU. IlocTtapaiiTech NHOJUYEPKHYTH CBOU
OCHOBHBIE JIOCTH)KEHHUSA (MCHOJB3YHTE IPU 3TOM NPEJEIIbHO YETKUE U KpaTKue (popMyJInpOBKH),
ylenuTe 0co00e BHUMaHKE MMO3UTHBHBIM pe3ylibTaTaM padoThl. He yka3pIBaiiTe HeCyIeCTBEeHHBIH
OTBIT PabOT, KOTOPBII HE UMEET HUKAKOTO OTHOLIEHMSI K MPEANoIaraeMoil BakaHCUHU WK cdepe
nestenbHOCTH. Eciin y Bac HeT ombITa paboThl, TO MPOCTO MPOIMYCTUTE ITOT pasaen. He HyxHO
nucaTh «OneIT paboT» U CTaBUTh HAIIPOTUB MPOYEPK.

JlononuurensHas uHpopMmanusa. B 3ToM pasnene ykaxkute BIIaJIeHHE KOMIBIOTEPOM U
MHOCTPAaHHBIMU SI3bIKaMH, HAJIMYNE BOJUTENBCKUX MPaB. YKaXUTE TAKKE CBOM MOJIOKUTEIbHbBIE
JMYHOCTHBIE KadecTBa. [locrapaiiTech BBIOpaTh T€ M3 HUX, KOTOPHIE MOTYT OBITH BaXKHBI MPH
pabote B jgaHHOU cdepe Wiau Ha JaHHOW mo3unuu. J[s miomelr 6e3 ombiTa paboThl aKTyaJIbHO
yKa3aTh Ha CHOCOOHOCTh U TOTOBHOCTH K 00yueHuto. CtapaiiTech He UCIIOIb30BaTh CTaHapTHBIE
(dbopMynupoBKU BpoJe "KoMMyHuKaOeneH u uHunuatuBeH". Takue ¢pas3sl Berpedatores B 90%
pe3loMe M MOITOMY HHMKAaK HE BBIACNAT Bac M3 OOIIed Macchl MpeTeHACHTOB. MOXHO Takxke
yKa3aTh CBOM YBJIEUEHMs U X0O0H, HO MpexJie, YeM CJesaTh 3TO, NOJyMalTe, ¢ KaKOi CTOPOHBI
OHHM BacC XapaKTepU3YIOT.

Pexomennaruu. [logymaiite o ToM, KTO MOXKET 1aTh Bam pekoMeHaanmu. 9To MOKET ObITh
6o mpexHud paboromarens, JHOO0 HAYYHBIM PYKOBOIWTENh WJIM TpenojaBaTelib. B
PEKOMEHALINN JOJKHBI OBITh yKa3aHbl Ballll OCHOBHBIE IOCTH)KEHUS, TIOJTy4YEHHbIE MOOIIPEHHUS
U Harpajpl, MOJIOKUTEIbHbIEC JIMYHOCTHBIE KadyecTBa. MOXHO MPOCTO OrpaHUYUTHCS (hpasoi
«PexoMeH1a11 MOTyT ObITh NIPEIOCTABIIEHBI 110 TPEOOBAHUIO» WIIM YKa3aTh YeJI0BeKa, KOTOPbII
MOJKET BaC PEKOMEHJI0BaTh (€ro MMsl, OpraHu3aluio, B KOTOPOil OH paboTaeT, U 3aHUMAEMYO
JOJDKHOCTb, KOHTaKTHYI0 HH(popManuio). OOpasel HanucaHus pe3toMe MPeICTaBIEH HUXKE.

Co0ecenoBanue

HecMoTpst Ha TO, 4TO pe3toMe SBJISICTCS OJHUM W3 OCHOBHBIX STalloB IMPHU IpHEME Ha
paboTy, BCE K€ OCHOBHOE BIEUATICHHE O KaHAMIATE U €ro COIHAIbHO-TICHXOJOTHYECKUX
XapakTepucTukax (popmupyercs Ha sTane cobecernopanus. [IpuHATh KaHIUAaTa HAa PabOTY WK
HeT, paboToaarens pemaeT MMEHHO B MOMEHT BCTpeur ¢ HuM. [losTomy cienyer OTMETUTh, YTO
TOTOBUTHCS K BCTpeUe ¢ paboToaTeIeM HYKHO 3apaHee.

enpto cobecenoBaHUs SBISETCS OILICHKA MPOQPECCHOHAIBHBIX, JCJIOBBIX M JIMYHBIX
KauecTB YejoBeKa, TaKKX, KaK:

ypOBEeHb Ipo(hecCHoHaIN3Ma, 3HAaHUS U OTIBIT PadOTHI;

CTETeHb 3aMHTEPECOBAHHOCTH B IaHHOU paboTe;

[[EJIeYCTPEMIICHHOCTh U TOTOBHOCTh pad0TaTh C MAKCUMAIILHOUM OTAAuEil;

CTETIeHb CaMOCTOSITEIbHOCTH B MPHUHSTUN PEIICHUH U OTBETCTBEHHOCTH 3a PE3yAbTaThl
cBOEH paboTHI;

CTpeMJICHHE K TUAEPCTBY, CIIOCOOHOCTH PYKOBOIUTH U TOTOBHOCTD MMOAYHHSATHCS, YPOBEHB
WHTEJUIEKTYaTbHOM aKTUBHOCTH, CIIOCOOHOCTH TBOPYECKH TMOJIXOUTh K PEIICHHUIO MPOOIeM;

CTETIeHb TOTOBHOCTH UATH Ha PUCK; CTETIEHb CAMOKPUTHYHOCTH ¥ OOBEKTUBHO CTH OLICHOK;
YMEHHE XOPOIIIO0 TOBOPUTH M CITYIIATh.
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